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EARLY CHILDHOOD - GOVERNANCE SELF-CHECK

8 things to check before
your next Child Safe
review, or Copilot rollout.

Compliance is no longer just "have the policy". It is proving the policy is current, owned,
used, that families were told, and that you can produce the record trail on demand.
This takes about 10 minutes. Tick each one you can answer with confidence.

1 O No sensitive policies shared via "Anyone with the link".
Check it: SharePoint, Sharing settings, look for "Anyone” links on policy and child-safety libraries.

2 D No guest accounts left over from finished projects.

Check it: Entra ID Governance, view inactive guests; and Teams/site membership.

Every policy has a named owner and a last/next review date.
Check it: can you export a list of policies with owner and review date in minutes?

Check it: ask three educators where they look. Do you get the same answer?
A new educator can find the incident [ Child Safe policy on a phone in under 10

seconds.
Check it: time it on a service-issued device, on shift.

4 D One place educators go for the current, approved policy.

6 D You have the digital technologies and online-environments policy (mandatory since 1
Sep 2025).

Check it: covers imoges/video of children, CCTYV, service-issued devices, parent authorisation.

7 D Free Kinder [ Pre-Prep records are audit-ready, not in spreadsheets.
Check it: one-funded-place forms, invoice offset, KIMS/Arrival, attendance, additional-year files.

8 D You know what Copilot would surface if you switched it on tomorrow.

Check it: Copilot only shows what a user can already reach. Messy sharing becomes fast and
searchable.
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YOUR SCORE

Count your ticks. Here is
what it means.

7to 8 4to6

Oto3

Green Amber Red

Solid foundations. Worth a light
annual review and a Copilot-
readiness check before you
scale Al.

Drifting. The structure is there
but ownership, sharing or
findability gaps are building
risk. Fix the weakest two first.

Exposed. Policies are hard to
trust or find, and an audit (or
Copilot) would surface it. Start
with sharing and ownership.

The quickest wins, in order: close "Anyone’ links on sensitive libraries, give every policy an owner
and review date, and create one governed home for the current approved version. Most of this
uses out-of-the-box SharePoint. No new platform required.

IF YOU WANT IT DONE PROPERLY

A Governance Check-In maps this across your whole tenant and hands you a prioritised plan. It is
advisory and low-risk, with no remediation locked in. It is the same structure-first approach we
use with early-learning providers like ECMS.

Self-Check Governance Check-In Environment Intelligence SharePoint Foundations
this page, free paid advisory Review a governed intranet
Orchestry trial + workshops

Want us to run this across your tenant

Book a 20-minute Governance Check-In conversation. We will show you exactly where your policy

and knowledge environment is clear, where it is drifting, and the two or three changes that matter
most. Reply to the email this came from, or find us at fivep.com.au.

FiveP is a Melbourne Microsoft 365 consultancy: SharePoint, Teams, Copilot governance and information management.
Microsoft Partner of the Year, Modern Workplace for Frontline Workers. This self-check is general guidance, not legal or
compliance advice.
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